Mayoral Etiquette Guidance
Notes on the attendance of the Mayor of Ramsgate to public functions.
Precedence
The Mayor of Ramsgate shall have precedence in the town of Ramsgate except in the presence of His Majesty, a member of the Royal family or the Lord Lieutenant, as the King’s representative.
Arrival
The person who is organising the function should be on hand to meet the Mayor at the entrance on arrival and should introduce him or her to the host or the assembled company.
Addressing 
The formal announcement of the Mayor is ‘The Worshipful the Mayor of Ramsgate’.  When speaking to the Mayor, it is usual for her to be addressed as ‘Madam Mayor’ and him as ‘Mr Mayor’.
Toast and speaking                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                              
As the first Citizen the protocol should be for the Mayor to formally open an event or welcome guests or maybe present awards.
When it is desired that the Town Mayor should make a speech at a function, or to propose or respond to a Toast, written notice must be given in advance and some indication given as to the time allocated for the Mayor to speak. Background details should be provided, especially if the Mayor                                                                                                                                                                                               is to respond to a toast or refer to any specific matter in her/his speech. 
When given, the Toast ‘The Town of Ramsgate’, follows that of the Royal Toast (the Queen/King) and except for an introduction it is normal for the Mayor to be the first speaker.  
It is emphasised that the Town Mayor should not be called upon to speak or take an active part in any ceremony associated with a function she or he is attending unless she or he has previously been advised.
Information about the event
To enable the Mayor to participate at an event a ‘Mayor/Deputy Mayor Engagement Form’ must be completed and submitted by post or booked online www.ramsgatetown.org/town-council/town-mayor
The Mayor and Mayoress should be advised of any dress codes they need to adhere to for an engagement.
The Mayor should be made aware of the names and titles of any other VIPs that are attending.
Attendant and arrangements
The Mayor will normally be accompanied by a driver who should be advised of parking arrangements and the anticipated concluding time of the event, if possible, in advance at the address below or on arrival at the event.
· Address:  Ramsgate Town Council, Custom House, Harbour Parade, CT11 8LP
· Telephone: 01843 598751
· Email:  mayor@ramsgatetc.org.uk 

